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1.0 PURPOSE 

This standard operating procedure (SOP) describes the processes for establishing 
and maintaining written SOPs. The purpose of having written SOPs is to promote 
quality and consistency in the ethics review process, ensure compliance with the 
principles, guidelines and regulations applicable to the ethics review and oversight 
of research involving humans, and facilitate training of new personnel. The REB 
SOPs are prepared and distributed by N2. 

2.0 SCOPE 

The REB SOPs are made available to Research Ethics Boards (REB) that review 
human participant research in compliance with applicable regulations and 
guidelines. 

3.0 RESPONSIBILITIES 

The N2/CAREB REB SOP Committee is responsible for developing and maintaining 
this set of SOPs to ensure that the requirements of this SOP are met. 

4.0 DEFINITIONS 

See Glossary of Terms. 

Meera Sidhu, Research Ethics Manager 12/01/2023
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Dean Tripp
Dean Tripp, Chair HSREB

Dean Tripp
May 7 2024
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5.0 PROCEDURE 

Written SOPs provide the framework to promote ethical standards in reviewing, 
overseeing, and conducting research involving human participants. SOPs describe 
the processes



SOP 
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SOP Code Effective 
Date 

Summary of Changes 

SOP108.001 15-Sept-2014 Original version 
SOP108.002 08-Mar-2016 No revisions needed 
SOP108.003 08-Oct-2019 5.1.1: revision (sp) of word biennial 
SOP 108.004 15-May-2020 Responsibility for the SOP revised to indicate the 

responsibility for the management of the SOPs is 
with the N2/CAREB REB SOP Committee 

SOP 108.004 1-Dec-2023 Queen’s Specific Revisions/Clarifications added to 
the N2 SOPs with modifications in bolded text 




