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1.0 Introduction

This Siandad Opeaing Pocede allines the necessay esponsibility of the Depamenis with
egads lo Fie Safety Egipmeni and Pocedes. In accodance with Povincial Legislation, the
Depament of Envionmenial Healh & Safety has lisled the following ilems thal ae (o be followed
when decoaling.

The following ae based on lhe eqiemenis of the Onlaio Bilding and Fie Codes. Assislance in
sing lhese gidelines and meeling the eqiemenis of the povincial codes is available fom the
Depament of Envionmenial Healh & Safety

2.0Scope
This SOP applies o decoaiions in all Qeen’ s Univesity bildings.

3.0Applicable Legislation:
The Oniaio Bilding Code Aci 1992 (O. Reg. 332/12)
The Oniaio Fie Code (O. Reg. 213/07) as amended by (O. Reg. 194/14)

4.0Responsibilities

4.1 Dieclos, Depaiment Heads and Manages

Each shallense thal  pelinenl spevisos, employees, sidenis and coniaclos ae awae of his
SOP and that all decoaiions mee! the conditions as lisled below.

4.2 Depaiment of Envionmenial Healh and Safey

Shall ense thale ach depament is made awae of esponsibiliies nde this pocede.
Seve as a esoce (0 individals which egie assis! ance in complying wih this SOP.

Condc! egla inspeciions 0 ense tha faclies, depamenis and niis ae complying with the
egiemenis of the SOP and the Oniaio Bilding and Fie Codes.
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1.2 Decorations and Fire Safety

6.0Candles and Open Flame Devices:

Candles and open flame devicemclding hose wih glass shades o globes ae noi pemited;
excepl as appoved by the Depameni of Envionme nial Healh and Safety .

7.0Holiday Fire Safety Information:

Trees:

Real lees ae nol pemited.

Only dficial lees tha have been lealed with a flame eladani ae pemited
Alificial lees ae no! pemited in hallway's and coidos

Alificial lees shall be kepl away fom dooway's and hea soces.

Do nol emove the lag thal indicaes the fie esisiance aing

DecorativeLights:

Use only lighis thal bea the Undewies Laboaoy (CAN -ULC) seal of appowval.
Do nol se lighis with loose sockels o fayed o damaged wies.

Do nol n wiing thogh dooway's, nde capeling, o hogh holes in walls.

Newve plg one exension cod inio anohe.

Mliple -oilel powe slip wi th an inienal cicit beake ae ecommended.
Always In lhe decoalive lighis off when lhe aea is noccpied.

Newve wap decoaive lighis aond exposed spinkle pipes.

8.0Revision History

1.0 Iniiial elease
1.1 Updaied pohibied iems and claified woding
1.2 Updaked link o Sioage in Bilding Coidos Fie SOP -01
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