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1. INTRODUCTION 
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2. THE DOCTORAL PROGRAM 
 
The Ph.D. program requires the successful completion of a minimum of six three-unit courses; field 
examinations in two fields; the demonstration of translation competence in a language other than English; 
the presentation and defence of a thesis proposal; and the writing and defence in an oral examination of a 
dissertation that meets SGSPA requirements. 
 
Faculty Supervisor 
 
Sometimes called the Advisor, this handbook uses the terminology of Supervisor to describe the role. On 
admission, each doctoral student will be assigned a Supervisor from the student’s primary field of interest, 
based on the information provided by the student’s application. During the first two terms in the program, 
the Supervisor provides program advice and mentorship and helps the student develop a thesis topic. 
Beginning in the fourth term, the Supervisor is responsible for supervising the completion of the thesis 
proposal. The Supervisor will normally be formally appointed as the student’s thesis Supervisor following 
the successful defence of the thesis proposal no later than the end of the fifth term. Incoming students 
should consult with their Supervisor before or during initial registration on the selection of courses and 
fields. 
 
Courses 
 
Ph.D. students normally take a total of six courses in their first two terms, including POLS 900 Methods of 
Political Studies, which is required; field courses in their two areas of concentration; and three other 
three-unit courses generally in their first and second fields. For more information on course work, see 
Section 3. 
 
Field Examinations 
 
Ph.D. students are examined in each of two fields of concentration. The fields are Canadian politics; 
comparative politics; political theory; international relations; and gender & politics. For more information 
on the field examinations, see Section 4. 
 
Language Competence 
 
Ph.D. students must satisfy the department that they are able to read and understand professional 
literature in a language other than English. For information on the language requirement, see Section 5. 
 
Thesis 
 
In the fourth and fifth terms after initial admission, students prepare and present a thesis proposal for 
examination under the supervision of their Supervisor, and then proceed to the preparation of a 
dissertation for defence. For more information on the doctoral thesis, see Section 7. 

3. COURSE SELECTION AND GRADING 
 
The doctoral program requires the successful completion of six three-unit courses normally taken in the 
first two terms after initial registration, including the following required courses: POLS 900 and field 
courses in the student’s two areas of concentration. See section 4 for more information on the required 
field courses. 
 
Course Selection 
 
Course selection should be made in consultation with the student’s Faculty Supervisor and approved by 
the Graduate Chair. Each incoming graduate student will meet briefly with the Graduate Chair during the 
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first couple of weeks of September to discuss course selection. Students may take one or exceptionally 
two courses from outside the department with permission of the Graduate Chair and following 
consultation with their Supervisor and field convenor. 
 
Check individual departments’ websites for availability of courses. Some departments you may consider 
are: School of Policy Studies, Law, Philosophy, Global Development Studies, Gender Studies, 
Geography, and History. 
 
Graduate students cannot register themselves in their courses through the student system (SOLUS); all 
course requests must go through the POLS Graduate Coordinator. Registration in courses from other 
departments may require an Academic Change form; for more information, please contact the Graduate 
Coordinator. 
 
The non-credit Course of Research Ethics (CORE) is mandatory for all graduate students who will 
engage in research involving human subjects. It is a web-based tutorial providing familiarity with and 
practical application of Canada's national standard of ethics for research (as outlined in the Tri-Council 
Policy Statement). For more information and to access the course please go to 
https://tcps2core.ca/welcome. 
 
POLS 900 Methods of Political Studies 
 

/sps/current-students/timetables
https://law.queensu.ca/graduate-program
/philosophy/graduate/graduate-courses
/devs/graduate/devs-graduate-courses
/gnds/graduate/courses
/geographyandplanning/graduate-geography/courses-timetables
/history/graduate
https://tcps2core.ca/welcome
/grad-postdoc/grad-studies/policies


/academic-calendar/graduate-studies/
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Timing and Format 
 
Students write field examinations at the beginning of Term 4. For the first field, the student takes a written 
and oral exam. For the second field, only a written exam is required. Only those students who have 
completed all work in six courses will be permitted to write the field examinations. The exams are 
evaluated as Fail, Pass, or Pass with Distinction. 
 
The written exams normally take place in the computer lab in Gordon Hall and are written without books, 
notes or other assistance over four hours. The oral examination for the first field is normally held one 
week after the written examination in the same field. In the oral examination, candidates are questioned 
on their written answers and on matters related to their preparation generally. They can expect to be 
asked to expand on incomplete answers but should not bring in and read additional written statements. 
The examination board will evaluate the first field’s written and oral exams together as Fail, Pass, or Pass 
with Distinction. That said, the department also has an Unsatisfactory Field Exam regulation, which states 
that “at least two days before the scheduled oral exam, the members of the oral board will advise the 
Graduate Assistant of their judgement on the written exam. If the written exam is judged to be 
unsatisfactory by at least two of the three members, no oral board will be convened. The field convenor 
will convey the evaluations of the examiners to the student in writing." In other words, in cases where 
examiners assess a written exam to be a clear failure, with no reasonable chance of passing when 
combined with a student’s performance in the oral exam, an oral exam will not be held.  
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If a thesis topic involves living human participants a submission to the General Research Ethics Board 
(GREB) is required. Research that relies only on publicly available information does not require ethics 
review, but research based on interviews or any other gathering of data that is not publicly accessible 
generally does. Students who think they may be affected should consult with their Faculty Supervisor and 
/ or the Chair of the Unit (POLS) Research Ethics Board (UREB). Ethics guidelines and the forms for the 
submission are available at: https://www.queensu.ca/vpr/home. 
 
Students who will be engaged in research involving human subjects must take the web-based course of 
Research Ethics (CORE): https://tcps2core.ca/welcome. 
 
Field Work Safety 
 
Research involving field work will require a Field Research Safety Planning Record. Students should not 
embark on fieldwork without first acquainting themselves with the Off-Campus Activity Safety Policy 
(OCASP) and completing the necessary forms. Guidelines and forms are available at: 
https://www.safety.queensu.ca/ocasp/ 
 
 
Resources for Research/Field Work Travel 
 
SGSPA offers several travel awards of up to $3000 each for Ph.D. students. Doctoral candidates may 
also compete for the Timothy C.S. Franks Research Travel Award if they want to travel outside North 
America. Additional funds may be available from the Department. Please see the Awards section of the 
Grad School’s website for more information: https://www.queensu.ca/academic-calendar/graduate-
studies/awards-financial-assistance/ . 
 
 
Relationship with Thesis Supervisor 
 
The Supervisor oversees the preparation of the thesis. Students should consult frequently with their 
Supervisor on the progress of their thesis. Students should feel free to seek advice on how to overcome 
challenges they encounter during their work. The timeframe for completing various tasks should also be a 
frequent topic of conversation between Supervisor and student. While Supervisors are committed to 
monitoring and facilitating student progress, primary responsibility for a student’s progress lies with the 
student. 
 
For information on the respective roles and responsibilities of Supervisors, Supervisory committees, 
students, graduate chair/coordinators and departments please refer to SGSPA’s Guide to Graduate 
Supervision, available in PDF: https://www.queensu.ca/grad-postdoc/grad-studies/supervision/overview . 
 
Style Guide for Theses 
 
Doctoral dissertations must conform to the “General Forms of Theses.” This document and guidelines for 
submission of the final revised thesis may be found at: https://www.queensu.ca/grad-postdoc/grad-
studies/completion/overview. The department permits both the “Traditional” and “Manuscript” or article--

prmits

 

/vpr/home
https://tcps2core.ca/welcome
https://www.safety.queensu.ca/ocasp/
/academic-calendar/graduate-studies/awards-financial-assistance/
/academic-calendar/graduate-studies/awards-financial-assistance/
/grad-postdoc/grad-studies/supervision/overview
/grad-postdoc/grad-studies/completion/overview
/grad-postdoc/grad-studies/completion/overview
/politics/sites/polswww/files/uploaded_images/Article-Based%20Dissertation%20Guidelines.pdf
/politics/sites/polswww/files/uploaded_images/Article-Based%20Dissertation%20Guidelines.pdf


 8 

For instructions on style, students are advised to consult Kate L. Turabian, A Manual for Writers of Term 
Papers, Theses, and Dissertations, 6th ed. (Chicago: University of Chicago Press, 1996), which serves as 
the style guide for theses submitted to the Department of Political Studies. 
 
Thesis Submission, Defence and Fees 
 
A student must be registered in the graduate program in the term in which they defend their thesis or 
dissertation. 
 
Arranging the thesis defence often takes longer than anticipated, especially if the defence is to take place 
in the summer. Students must submit the final copy of the thesis to the Graduate Coordinator at least six 
weeks before the preferred examination date. The SGSPA requires a minimum of 25 working days 
between submission and defence, and the Dept. of Political Studies requires an additional 5 days, for a 
total of 30 working days, minimum. 
 
The Thesis Examining Committee is comprised of (at a minimum) the Supervisor, the Head of 
Department or Head’s Delegate (typically Delegate), an Internal Examiner (a faculty member from the 
department), an Internal/External examiner (a Queen’s faculty member from outside of the department), 
and an External Examiner – an academic from outside of Queen’s. Defences tend to be chaired by 
someone from outside the department but can be chaired by a POLS faculty member provided they have 
no conflict of interest with the student and are arm’s length from the dissertation.  
 
The Chair’s functions are procedural rather than substantive, primarily timekeeping, note-taking, and 
refereeing. According to SGSPA rules, all members of the examining committee except for the Supervisor 
must be at arm’s length from the student to avoid conflict of interest, as would arise for example in the 
case of co-authorship of thesis chapters with the student, or a personal or family relationship. In addition, 
the External Examiner must not have published with the Supervisor within the last 5 years. It is normally 
up to the student’s Supervisor to identify and secure the agreement to participate of a suitable External 
Examiner, Internal Examiner, and Dept. examiners; the Graduate Coordinator then handles the 
scheduling. Members of the Thesis Examining Committee are officially recommended by the Head and 
appointed by the Dean, though in practice the Head’s recommendation follows consultation with the 
Supervisor. 
 
To avoid paying fees for an additional term, students should plan to have the defence at least two weeks 

http://www.queensu.ca/registrar/financials/refunds


 

/grad-postdoc/grad-studies/funding/packages
http://www.queensu.ca/humanresources/employee-tools/unions-and-associations
/academic-calendar/graduate-studies/awards-financial-assistance/
/academic-calendar/graduate-studies/awards-financial-assistance/
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prizes and awards. Note in particular the Rickerd and Good fellowships. Failure to apply for external 
awards generally disqualifies a student from consideration for University Fellowships (but not other types 
of funding, such as Queen’s Graduate Awards and TAships). 
 
Travel Awards 
 
Full-time graduate students are eligible to apply for the student conference travel award of each academic 
year (September 1 to August 31). Awards may be used to provide partial support for travel, 
accommodation, food and registration fees associated with a recognized conference at which the student 
is presenting an authored or co- authored paper or poster. The student must be registered full time and 
within their funding eligible years in a graduate degree program at the time of the conference. The 
application form is available on our forms webpage http://www.queensu.ca/politics/forms and must be 
submitted and approved prior to the conference. Doctoral students should also be aware of the Dean’s 

http://www.queensu.ca/politics/forms
/academic-calendar/graduate-studies/admission-registration/
/academic-calendar/graduate-studies/admission-registration/
/academic-calendar/graduate-studies/general-regulations
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When a student has reached the 250-copy limit, they are required to purchase an additional 250 copies, 
for which there is a charge of $15.  

11. RESEARCH CENTRES 
 
The department is affiliated with a number of research centres, which focus on some of our main 
strengths. These centres bring in guest speakers, hold seminars, and more broadly, provide an 
opportunity for established scholars and students to engage in intellectual activity around shared 
interests. Sometimes, additional Research Assistantship opportunities become available through the 
centres. Be sure to get involved! 
 

/cidp/
/research/centres-institutes/centre-study-democracy-and-diversity
/iigr/home
http://www.queensu.ca/cora/
/secretariat/sites/uslcwww/files/uploaded_files/policies/board/StudentCodeOfConduct.pdf
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University, or a student represents, or would reasonably be perceived as representing, the University. 
The Code also applies to communication via electronic media, where there is a clear connection to the 
University community. 
 

/secretariat/policies/board-policies/sexual-violence-involving-queen’s-university-students-policy
/secretariat/policies/senate/harassmentdiscrimination-complaint-policy-and-procedure
http://www.ohrc.on.ca/en/sexual-harassment-employment-fact-sheet
/humanrights/advisory-issues/sexual-harassment
http://www.ohrc.on.ca/en/ontario-human-rights-code
/secretariat/policies/senate/harassmentdiscrimination-complaint-policy-and-procedure
/secretariat/policies/senate/harassmentdiscrimination-complaint-policy-and-procedure
http://www.queensu.ca/humanrights/
mailto:hrights@queensu.ca
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Intimate relationships between instructors and students over whom the instructor exercises pedagogical, 
Supervisory, financial, or administrative authority constitute a conflict of interest and should be avoided. 
Where they occur, such relationships should be disclosed to Head of Department. 
 
Professional Standards 
 
It is the instructor's responsibility to maintain professional standards in their relationships with students. 
 
It is always inappropriate to: 
 

¶ comment on a student or colleague's physical appearance or attractiveness 

¶ use language, gestures, humour or innuendo which could be interpreted to suggest that bias, 
discrimination, preferential treatment, sexual practices, or other non-academic criteria will be 
used in evaluating academic work 

¶ use humour which, regardless of intent, could be interpreted to be offensive; issues such as 
ethnic or religious practices, sexual activities or preferences, or academic bias should not be 
subject to jest or sarcasm 

¶ act in an unprofessional manner, including any of the above, at events organized by and/or for 
members of the Department; this includes social events or or off campus. 

 
It is advisable to: 
 

¶ maintain a high level of professionalism and set an positive example of inclusive, respectful 
conduct at all times, especially at University or Departmental events 

¶ remember that in addition to high-quality research and teaching, there is an expectation of 
collegiality; the latter demands professionalism, a cooperative and inclusive attitude, as well as 
fairness, and the appearance of fairness. 

¶ take seriously any suggestions or complaints from colleagues or students about your 
behaviour or comments. 

 
 
Labour Relations 
 
Labour relations are governed by the Collective Agreement (CA) between the Public Service Alliance of 

/facultyrelations/qufa/collective-agreements-lous-moas
/secretariat/sites/uslcwww/files/uploaded_files/policies/board/StudentCodeOfConduct.pdf
/secretariat/sites/uslcwww/files/uploaded_files/policies/board/StudentCodeOfConduct.pdf


/secretariat/policies/board-policies/policy-sexual-violence-involving-queens-university-students
/secretariat/policies/board-policies/policy-sexual-violence-involving-queens-university-students
/secretariat/policies/senate/harassmentdiscrimination-complaint-policy-and-procedure
/secretariat/policies/senate/harassmentdiscrimination-complaint-policy-and-procedure
http://www.ohrc.on.ca/en/sexual-harassment-employment-fact-sheet
http://www.ohrc.on.ca/en/ontario-human-rights-code
http://www.queensu.ca/humanrights
/academic-calendar/graduate-studies/
https://sgps.ca/paa/
mailto:isa@queensu.ca
http://quic.queensu.ca/
mailto:ombuds@queensu.ca
/ombuds/
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APPENDIX I: Progress Benchmarks 
 

Prior to Arrival ▪ Faculty Supervisor in primary field appointed to offer program advice 

Term 1 

(Fall Y1) 

▪ Confirmation of secondary field, in consultation with Supervisor and 
Graduate Chair 

▪ Enrolment in POLS900 and two other courses, including field courses or 
other courses that fulfill field requirement 

▪ Applications for SSHRC (October) and OGS (January) 

Term 2 

(Winter Y1) 

▪ Enrolment in three courses (including field courses, if applicable) 

Term 3 

(Summer Y1) 

▪ Meetings with Field Convenors and other faculty in preparation for field 
exams at start of Term 4 

Term 4 

(Fall Y2) 

▪ Field Exams held from end of August to end of September at start of Year 
2. 

▪ Preparation of thesis proposal 

Term 5 

(Winter Y2) 

▪ Thesis proposal examination 
▪ Head confirms Supervisor 
▪ Research / field work begins 

Terms 6-10 

(Y3-Y4) 

▪ Research / field work 
▪ Examination of language competence (1 yr. prior to thesis defence) 

Term 11 

(Winter Y4) 

▪ First (rough) draft of thesis completed 
▪ Preparation of final version of thesis, for defence 

Term 12 

(Summer Y4) 

▪ Formal submission of thesis for defence 
▪ Appointment of examining committee 
▪ Oral defence 
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