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AI APPEAL PROCESS FLOWCHART

Submit Appeal (Sec. 4.3.1)
Within 10 days of the date that the Finding of Departure form was e-mailed to the student1
Initial Review by the Appeal Decision Maker (Sec. 4.3.2)
The appeal decision-maker shall review the studentɅs appeal submission and determine if it contains new 
evidence that, through no fault or omission of the student, was not known by or available to the student when the 
prior decision was made. No other new evidence shall be permitted.
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Appeal Contains No New Evidence
• Appeal decision-maker will provide instructor 
with a copy of the studentɅs appeal submission 
and instructor will provide a written response to 
the submission within 10 business days.

• Student must be provided with any response 
material from instructor and shall have at least 
5 business days to review this material before a 
meeting is held.

• ϥf in the appeal submission student indicated 
they did not want to meet, they shall instead 
have 5 business days after receiving instructorɅs 
response material to make additional written 
submissions to appeal decision-maker.

Appeal Contains New Permitted Evidence
ϥf a studentɅs appeal contains new evidence that is 
permitted, the appeal decision-maker shall have no 
jurisdiction over the appeal & the matter is sent back 
to the previous decision maker.

OR

Matter sent back to previous decision maker
unless:
• the delay of sending the matter to the prior decision-
maker would be unduly prejudicial to the student; or

• studentɅs new evidence clearly demonstrates bias 
in the prior proceeding that otherwise cannot be 
remedied.
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