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Moving Leave 

Policy 

A department head/designate may grant up to one day of leave of absence with pay, per calendar year, to a 
staff member who is moving from one residence to another in the local area. 

Procedures 

Staff members should forward requests for leave for moving to their department head/designate as much in 
advance as possible.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


