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Roles and responsibilities  

Student: 

�x Notify the University about the disability and need for accommodation.  The student 
does so by contacting the Disability Services Office (DSO) about the need for 
accommodation as early as possible and by providing appropriate documentation (in 
confidence) that verifies the presence of a permanent disability and indicates the 
student’s functional limitation in relation to the activities as a graduate student. 
Incoming students are advised to contact the DSO as early as possible at the start of the 
program, ideally in advance of arrival at Queen’s.  

�x Actively engage with DSO staff, graduate supervisors, graduate coordinators, 
instructors, 





APPENDIX 1.  Procedure for the Accommodation of a Documented Disability or Health 
Condition in the Oral Examination of the Thesis. 

If the student requires an accommodation for reasons of a disability or health condition in the 
oral examination of the thesis, the graduate student is responsible for consulting with the 
Disability Services Office (DSO) to discuss their needs prior to submission of the thesis 
(approximately 8 weeks before the thesis defence). The DSO and the student will consult with 
the supervisor as necessary in determining appropriate accommodations that take into account 
the student’s functional limitations and the essential requirements of the oral examination.   

The DSO will develop a written plan outlining the specific accommodations for which the 
student is approved.  The student is responsible for communicating the accommodation plan to 
the supervisor.  The supervisor is responsible for consulting with the department and/or SGS as 
necessary, communicating the accommodation to SGS, and working with SGS to ensure that it is 
implemented. 

In most cases, the Chair of the oral examination committee and the examiners must be 
informed about any accommodations the student requires for the defense.   Students are 
advised to consult about this with the DSO.   In these cases, the supervisor/department must 
submit a copy of the accommodation plan to the SGS Thesis Coordinator when the thesis and 
the thesis examination form are submitted.  The SGS then assumes responsibility for 
communicating the accommodation plan to the Chair and examiners as appropriate.   In 
communicating about the accommodation plan, no information about the student’s disability 
or health condition will be disclosed unless it is pertinent and directly related to implementing 
the accommodation plan. 

If at any time during the examination of the thesis the accommodation is not being 
implemented as prescribed, the student, the chair, or the supervisor can ask to pause the exam.  
The Chair is responsible for assessing the situation and determining if the problem can be 



members of an oral examination committee are aware that accommodation arrangements 
have been made, to ensure, if appropriate that the chair of the examination committee 
understands their responsibilities for the fair and appropriate conduct of the examination, and 
to assist all parties in rescheduling the oral examination in a timely fashion if it is interrupted 
due to problems connected to the accommodation arrangements. 

In keeping with the principles of the Policy on Accommodating Graduate Students with 
Disabilities, academic accommodations in the oral examination of the thesis must preserve the 
academic standards and uphold the essential requirements of a program.  

 

 

 

 


