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Alternative formats for this presentation can 

be found on the Financial Services website. 

Website: Financial Services Training page 

Email: finance.training@queensu.ca 

Phone: 613.533.2050 
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Queen’s Procurement Website & Preferred Supplier List 

A Quick Guide to Online Resources 
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Course Content 

�ƒQuick tour of our website 

�ƒOverview of Queen’s Preferred Supplier List 

�ƒQueen’s Employee Discounts 

�ƒHow to contact us or leave feedback 

4 



http://www.queensu.ca/procurement/


C@een's University 

Qoic:k Links 

:.H 1•rc :ur:nurt 
u·11;h.,,·~,., o iw111 UJ 
..... 1,1 .. :.,,n .... , .......... ,u 
.. , .. r ...... .i : ., ,, ,1o1 .o1 , , n  



0£een's University 

Quid< Links 

(l I""" ,., .. ,,. .. ,, 
l""mp!rl/111> r;1,:rr.ur.t• 
I' t':t'; fft~:,tt l'r:,r um rntrt 
l' t !t!IT!: SUJ:pll:r: 

l' O CH Crn! r ( ) f AcC! $:l~IC C ):c: 

.}II: S! r,1:<!: 
1<utlk 1cn:cr : f: r t'.O)C$ 3rd 
,;,:, ,·i~-t, 
I{ • •,:,,: ;1;,.,J •t :o,,o II : :~" • 

: ;,,>I 4;,.,41,1,. " ' " ' ,,o .,, .,.,, I 
(.11 .... 1;, .... 

-

s-··:· ,.,,.,. ... ,:o 

Strat,,Qie Procu rement Services 

L:·,cr~c,n<: the $~Cl'l :ti rQ l))r: :r cf th: :r ti r �~� unh ! 1'$ftf ' : i:n t ( t~ d rt,)n cf ir r -,v~tic n. HI in~ t\ lion ..-11,ch :r ,:cur~q~~ 1:1-n r~I 
, 1oi ,·1.;,.,; , ;,.,1 .. 1- ml• ul ,.,,1.,1;,.,, ;.,,,,;.,,, ,.,.,I ;,.,r .. ., .. ,.,J,.,,, .. ,:( u" " ·'Jlo! ;., ' " '" ·., t0.208Tc 7.6 196 0.286 0.5887 0.663 r rg
-0.01767047'04 0.059 rg
0 Tc 8.5 0 0 8 0 0.2463 r rg941 Tf
.478 rg
 0 Td
(")75o8 rg
0.2126 Tm
(.,)Tj
0.2.511 0 Td
(I 0 0.02 rg
095c 8.5 0 0 8.5 303.73 0 Td
(( )Tj
0.49569 0.29 0.110.2463 r rg941 Tf
.478 rg
 715 09 0.18 rg
0.226 Tm
(., )Tj
0.145.286 0.589 0.29 0.18 Tc 0.4326 Tm
(·)Tj
0.22 0.12929941 9 0.02 rg
50929 6.8 12 5:25 242.83 126 Tm
(;)Tj
0.6590.514 0 0.02 rg
26 c 8.5 0 0 8.5 350.8471 0 Td
(")Tj
0.749  0.451 0.22Tc 0.43216 0 Td
(1)Tj
0.271 0.204 0.271 rg
0.05 T519.8543 0 0 8.. 376.8 126 Tm
(., )Tj
0.145.286 0.4 0 0.02 rg
223c 8.5 0 0 8.5 345.85 d
(:)53., )T350.345 0.482 0.549 rg
0.05 T527.6376 0 0 8.5 345.85 126 Tm
(,.)Tj
0.659 0.314 0.059 rg
531c 8.5 0 0 8.5 350.862 0 Td
(l )Tj
0.31 0.298 0.469 0.29 0.18 Tc 0.4356 Tf
.6 Tf
(" )Tj
9 0.31469.682 0.8: rg
0.235 0 Td
(,)Tj
0.714 65 09 0.18 rg
0.3 0 Td
(( )Tj
0.497 0.439 0.6659540.059 rg
544.3032 0 0 8.11 rg
0.478 0 Td
(')Tj
0.28.5865 rg
0.05 T5 Tc9176 0 0 8.5 .01767047'04 0.059 rg
0 Tc  0.314 0.059 rg
554c 8.5 0 0 8.5 rg
0.249 0 Td
(r )Tj
0.423 0.239 0.093.475 0.66.. 376.8 569 0 Td
(")Tj
0.384 0.035 0.376 rg
0 Tc 0.594 0 Td
(,)Tj
0.07 0.451 0.22 rg
0.466 0 Td
(;)Tj
0.372 .298 0.469 0.29 0.18,Tc 0.434 0 Td
(.. )Tj
0.569 0.29 0.29 0.18 rg
0.294 0 Td
(,)Tj
0.07 0.451 0.22 rg
0. 126 Tm
(;,)Tj
0.227  0.451 0.22 rg
0.458 0 Td
(;)Tj
0.196 1 0.2 0.616 rg
0.22 0 Td
(, )Tj
0.286 0.439 0..5865 rg
0.05 T5 0.6176 0 0 8.5 .017670 126 Tm
(,.)Tj
0.659 0.314 0.059 rg
587c 8.5 0 0 8.5 303.7127 0 Td
(')Tj
0.31 060.29 0.1>Tc 0.0.431 0 0.26 0.439 0.4c 799 0.027.3 .2 596.98.5 0 0 8.:<. 376.8 569 0 Td
(")Tj
0.38.511 0 Td
(9 0.31 )Tj0.021 ;J ( " ";110 8.:-5 242.8044 0 Tj
00 T860.271
 0.70.286 07.1 213





•• ., HO'ot.' To !Wy, ., i"rct 

Qokk L'n8 0.647



PRFFFRRFO ~ll ~ I IF~ 

::, 111:•J ;.. ( .mt01 , ,,, , :I ( ,,, ,, i, " " r;,., •<. 
1.'11~r,u:v s"" } >l •t ncs 
1:omi:vt,.·s « l!t u,:d 1.4mi;n-t n1 

' ·""' ;., ;_., ,;, ... 
'),., I M .. l •~ol I •• 1,., ' '' "II <,-, ·" , ,. 
'), ' ~ ........ 1 <, ,:,~,i .. 

: 111i:1c,·,:c !.h:t<<1 ' t: (II ~< ,n «>'et~« ! 

· vrn u,11: ".,'l~n 1:m«· 
: ,,, .. ,,, .. (,"II(, . ; 

,~ ... ,. ,,-1 '.' , ., " I •·•oJ E.v:~, 

http://www.queensu.ca/procurement/preferred-suppliers




-

Printed Materials & Print-Related Services 
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Queen’s Preferred Supplier List (page 5) 

Adding a Commodity (and related suppliers) 

�ƒ New commodities or suppliers are only added following the 
completion of a public tender or authorization of collaborative 
procurement agreement, 

�ƒ Updates to the list are communicated via News Items on our website 
and emails to PeopleSoft Requesters and P- Card Holders. 

Removing a Supplier 
�ƒ If a vendor fails to perform as expected and does not rectify the 

situation in a satisfactory manner they can be removed from the list, 

�ƒ Strategic Procurement Services primarily finds out about poor 
performance through feedback from you, the end- user. Please 
provide us with feedback (good or bad)! 
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 Contact Us, Leave Feedback! 

Contact us: 

Tel: 613-533-2626 
Fax: 613-533-2579 
Email: buystuff@queensu.ca 

Location: Strategic Procurement Services 
207 Stuart Street, 
3rd Floor, Rideau Building 

Hours: Monday – Friday 
Open 8:00 am – 4:00 pm 
(closed during the noon hour) 
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